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Article 1: Purpose and Authority

Purpose

The Financial Affairs Committee (FAC) is a standing committee of the University of
Wisconsin - Stout (UW-Stout) student government called the Stout Student Association
(SSA). The FAC annually recommends to the SSA a plan for the distribution of the Allocable
Segregated University Fees (ASUF) budget. The SSA is the Segregated University Fees
Allocations Committee (SUFAC) of this University.

Authority

SSA, as the student governance body, is granted the responsibility for the disposition of
allocable Segregated University Fees under Wisconsin Statue §36.09(5). Additional
guidance on the role of Student Governance in the use of Segregated University Fees is
provided in the Board of Regent Policy Documents and UW-System Policy Paper 820
(https://www.wisconsin.edu/uw-policies/uw-system-administrative-
policies/segregated-university-fees/).

Article 2: Guidelines

In order to receive Student Segregated Fee funding, events must be in compliance with
all other relevant local, state, and national laws. Events must meet UW-System and UW-
Stout code of conduct standards and coincide with the mission of both the University and
organization. Above all, any sponsored event will be open and accessible to all students at
the University of Wisconsin Stout, in order to receive ASUF support.

Allocation Guidelines: In addition to the rules and guidelines stated in UW System
Financial Policy Paper 820, the following guidelines should also be taken into account
when preparing your budgets.

Factors that always impact funding decisions:

1. ASUF funding events must be open and available to all UW-Stout allocable
segregated fee-paying students.

2. On campus events will be given the priority over off campus events, as theywill

impact a higher percentage of the student population. Examples of on campus

events that can be funded (not an all-inclusive list): concerts, speakers,

workshops, lectures, comedians, recruitment, etc.

Benefit to the UW-Stout Campus.

Events must fit within the mission of the Student Organization.

Collaboration and co-sponsorship between organizations is encouraged.

The Financial Affairs Committee funds events, not organizations.

oUW
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Guidelines for different event categories:

Equipment:
e Items that serve a long-term purpose for the organization (i.e. multiple years).
e All equipment must:
0 Stay with the organization,
0 Be stored on campus, and
0 Beregistered with the Stout Student Association.
e Equipment for single events or individual use is not supported.
e Apparel for promotional use or personal gain shall not be funded.
0 Team apparel (i.e. uniforms) or safety equipment can be funded.

Workshops:
e Instructional or educational opportunities.
e Participants may receive something of value.

Speakers:
e (Can be funded through ASUF fees if they do not solely promote the sponsoring
organization.
e They must speak on a general topic that has a relation to the mission/purpose of the
organization.

e Speakers must be on-campus

Coaching/Advising:
e Coaching and advisor fees will not be funded through ASUF Fees.

Films/Movies:
e Any organization showing a movie as an event with more than 15 participants in a
public setting must obtain a movie license in keeping with public performancerules.
e The Financial Affairs Committee will not fund any events with movies and/or film
unless a license is acquired.

Food for Recruitment:
e Recruitment event must be held on campus.
e Event must be advertised to the entire campus.
e Must be for a regularly scheduled meeting, not an event

Food in support of Cultural and Educational Events:
e Event must be held on campus.
e Food must be purchased from University Dining Services.
e Event must be open to and advertised to the entire campus and cannot be a regular
organization meeting.
e The intent of food is to provide incentive to attend, such as beverages and
appetizers - full meals are prohibited.

Fundraising events:
e All campus events that charge money need to pay back all ASUF.
e The FAC will determine annually the maximum amount they are willing to loan to a
student organization in order to raise funds, if any.

Off-Campus Events:
e Off-campus events that can be funded through ASUF includes but are not limited to:
competitions, tournaments, conferences, presentations, and honors/recognition.
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Near Campus Events:

Travel:

An event shall be considered Near Campus if:
0 The venue is not available on campus and
0 The eventis held within the Menomonie Greater Area, including the City of
Menomonie and the Town of Menomonie.

As on-campus events are a priority, asking students to support the travel of other

students is a rare and precious opportunity that comes with responsibility. Any
travel supported must benefit more than just the individual traveler. The FAC will
determine each year the amounts and kinds of travel they will support each year, if
any. The types of travel that student organizations can apply for are as follows.

Organization Leader Travel for Organizational Development:

The travel must benefit more than the traveler (not solely done for personal gain).
The travel must support the mission of the student organization.

Organizations choose organization leaders to gain information in support ofthe
improvement of their organization’s mission to apply for funding each year.

If any traveler cannot keep the travel commitment for any reason and a reasonable
substitute cannot be found - the initial traveler will be personally responsible to
reimburse SSA for any fees incurred and non-refundable.

Each year the FAC will determine the number of events and total amount offunding
they will support for organization leader travel.

Sports Competition Travel

In order to be supported it must be standard conference or league play. Any
additional sports competition events will be treated like the recreational events of
any other student organization.

Each year the FAC will determine the number of events and total amount offunding
they will support for competitive travel.

Group Travel - Social/Recreational:

Must support the mission of the student organization and the campus.

Must be open and available to all students on campus.

Must be advertised well in advance and if limited space is available, the process for
selection must also be advertised at least two weeks in advance.

Each year the FAC will determine the number of events and total amount offunding
they will support for social/recreational travel.

Group Travel - Professional:

Must support the mission of the student organization and the campus.

Must be open and available to all students on campus.

Must be advertised at least two weeks in advance

If limited space is available, the process for selection must also be advertised at least
two weeks in advance of the deadline.

Each year the FAC will determine the number of events and total amount of funding
they will support for professional travel.
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Article 3: Application Process

Applying for Funds:

Annual Budget Process:
Near the beginning of the academic year, the Director of Financial Affairs will notify all
recognized student organizations of the budget timeline for the current year. The
organizations will have a minimum of 3 weeks to submit their budget proposal through
student organization management software.
Student organizations must complete the following steps in order to have their proposals
considered:
1. Submit the budget request by the deadline - no late budgets will be accepted.
2. Sign up for a budget hearing by the deadline - failure to sign up results in a denied
budget request.
3. Atleast one member of the student organization will present the organization’s
budget proposal at the hearing, where the FAC can listen to details and ask specific
questions.

Note: As per Financial Policy Paper 820, all hearings will be recorded via videotape
and/or audio tape for FAC purposes and review.

Contingency Budget Process:

At the beginning of each academic year, the Financial Affairs Director will notify all
Recognized Student Organizations if there will be contingency funds available during that
current year. The organizations will have a minimum of 1 week to submit their contingency
budget proposal through student organization management software.

Steps student organizations must complete in order to have their proposals considered:
1. Submit the budget request by the deadline - no late budgets will be accepted.
2. Sign up for a budget hearing by the deadline - failure to sign up results in a denied
contingency budget request.
3. Atleast one member of the student organization will present the organization’s
budget proposal at the hearing, where the FAC can listen to details and ask specific
questions.

Note: As per Financial Policy Paper 820, all hearings will be recorded via videotape
and/or audio tape for FAC purposes and review.

Just-in-Time (JIT) Funding Process:

JIT funding is used if an organization or a member of an organization has an extraordinary
need that arises outside the aforementioned funding processes. Funds for JIT events are
pulled from contingency monies and are therefore only funded if money is available. The
FAC can determine whether contingency rules will apply, on a case-by-case basis.

No organization or individual shall be awarded more than 10% of the initial contingency
funds in any fiscal year for a JIT request.
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In order for an event to qualify for Just-In-Time funds:
e [t must have been unforeseen at that time another budget process was open.
e I[fthe JIT request involves travel, one of the following must also be the case:
0 A group or individual must be invited to a state, regional or national event.
0 Agroup or individual is receiving an award or presenting at a conference.

Process for applying for JIT Funding:
1. Individual or group applying fills out the request in student organization
management software.
2. The FAC reviews the application at their next available FAC meeting.
3. The applicant maybe invited to present their needs at a time scheduled by the
Director of Financial Affairs.

Article 4: Financial Affairs Committee Review Process:

Budget Review Process:

The FAC will review proposals and make decisions based upon policies set forth in UW-
System Financial Policy Papers and in standing committee policies. All processes are open
to the public, (although speaking turns are only available to committee members).

1. Review all budget requests.

2. Address conflicts of interest:

a. All members of the FAC are required to submit a list of all organizations
they are or have been members of while attending UW-Stout.

b. A member or chairperson of the FAC will not participate in a budget
deliberation where a conflict of interest is involved.

c. Ifthe chair of the committee is involved in another organization, they shall
appoint another member of the FAC to chair that organization’s budget
deliberation.

Listen to all budget hearings.

4. Deliberate all requests, applying all appropriate policies and creating additional
restrictions as necessary.

5. Allocate and present proposed student organization budget expenditures to the
SUFAC.

6. The SUFAC approves the budget (with or without changes) and forwards it to the
Chancellor, who has final approval authority.

Organization Appeal Process:

w

A student organization may appeal decisions if they believe the FAC did not follow policy or
procedure, or the FAC created unfair policy. The appeal process is as follows:
1. Contact the Financial Affairs Director within 10 business days of the decision they
are appealing.
2. The Financial Affairs Director will add the appeal to the FAC agenda within two
meetings.
3. The organization will present the appeal to the FAC and the appeal will be recorded.
4. Ifthe appeal is denied by the FAC, the organization can further appeal to the
University Court by making a written request (preferably email) to the Chief Justice
within 5 business days.
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Reallocation Request Process:

If an organization requests a reallocation of funds, approval will be at the discretion of the
committee. Reallocation of funds from on-campus events to off-campus events may be
subject to a reduction of the amount requested for reallocation. The reason for this is that
the Committee’s priority is to fund on campus events as they provide the most benefit to the
students and to the university. If funds are not going to be used as originally intended, they
are subject to the same limits as the other off campus events were subject to. The committee
encourages the transfer of funds from off campus to on campus events
1. Individual or group applying fills out the Budget Reallocation form on the student
organization management software.
2. The FAC reviews the application at their next available FAC meeting.
3. Ifnecessary, the FAC will invite the requesting organization to the meeting for
further clarification.

Out of Session Authority:

When possible, decisions are made when the FAC is in session. Occasionally, decisions must
be made when the FAC is out of session. In those circumstances when a decision cannot wait
for the next session:
e The Director of Financial Affairs, when available, has decision making authority.
e Ifthe Director of Financial Affairs is not serving in an out of session capacity, and the
FAC is not in session, the authority falls to the highest ranking U.S.S. member.
e The guidance of advisors is available.

Article 5: Conditions of Accepting Funding:

When a student organization accepts ASUF funding, they agree to the following conditions:

1. All funded organizations must send at least one representative to the fall Attend to
Spend Workshop conducted by the Student Organization’s Account manager.

a. Sport Clubs must attend the fall officer training instead.

2. All organizations funded for contractual services must have at least one
representative attend the contractual services training workshop.

3. Advertising for the event must be located in all academic buildings, residence halls,
dining facilities, and the Memorial Student Center. Electronic Means of Advertising
(i.e. Campus Life Today/Stout Daily Email), is also required.

4. Ifyour event has an application requirement, deadlines and procurement
information for the application must be on all advertisements for the event.
Applications must be available to students at least 2 weeks prior to thedeadline.

5. An SSA identifier, determined by the FAC, must be on all posted advertisements for
the event. This will serve as an indication that the event is funded through the
ASUF.

6. To gain access to funds, a purchase request form should be completed and turned
into the appropriate Accounts Manager.

7. Proof of the event must be provided in order to receive approved funds. This can
include, but is not limited to a conference agenda, completed registration form,
advertising for the event, or a contract for services. Advertising done electronically
is not considered a viable proof of the event.

8. Participants in those events sponsored with ASUF monies are required to submit an
annual reflection summary. Failing to do so will result in reduced or no funding for
future event
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The FAC members, in conjunction and cooperation with the U.S.S, University Court
and the Student Centers staff, will monitor compliance with these guidelines. Failure
to comply with the stated guidelines can result in cancellation of funding for the
event. Repeated failure to comply may result in other disciplinary action.

For help, contact the Director of Financial Affairs (ssafinancialaffairs@uwstout.edu), any
Financial Affairs Committee Member, or the Financial Affairs Committee Advisor if more
information is required.
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