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Article I

Name

The name of this chapter shall be Gamma Sigma Chapter of Alpha Phi International Fraternity Incorporated.

Article II

Purpose
The objects of our Fraternity are the promotion of growth in character, unity of feeling, sisterly affection and social communion among our members.  In all that we do, we try to obey God’s principles of justice and right.  We have banded ourselves together to improve our minds and hearts, and we seek to aid each other through a constant watch care always given in love.  We believe ourselves to be sincere searchers for truth.

We seek the highest ideal of womanhood, and we try to gain this ideal by cultivating not only the power and passion for seeking intellectual development, but also the spirit of love and charity.  And we who are thus united are under a solemn pledge to lend a helping hand to one another.

Article III

Philosophy
An Alpha Phi shall conduct herself morally, intellectually and physically in a manner which bespeaks pride in self and respect for the goals and ideals of Alpha Phi International Fraternity.  In pursuit of the highest ideal of womanhood, each Alpha Phi member shall be a positive influence as a Greek, campus and community leader.

Alpha Phi has, since inception, encouraged each member to strive for self-respect and self-knowledge in an effort to foster the personal development of each member.  Alpha Phi supports the concept of equality and is committed to building a society where human judgments are based on merit, without regard to gender, race, religious preference, or disability.  Alpha Phi firmly repudiates actions and statements that negate the concepts of self-respect, personal development, equality, and dignity.  
Article IV

Powers and Responsibilities

Section 1
Powers

Providing Gamma Sigma Chapter is in good standing with the Fraternity, it shall have the powers provided in the Alpha Phi Constitution and Bylaws and the Policies & Procedures of Alpha Phi International Fraternity, Incorporated.  

Section 2
Responsibilities

To remain in good standing with the Fraternity, Gamma Sigma Chapter shall:

A. Conduct itself in a manner that contributes to the welfare and good repute of the Fraternity by supporting and properly maintaining the standards of conduct befitting a chapter of the Fraternity.

B. Abide by the Constitution and Bylaws, Ritual, Policies & Procedures of Alpha Phi International Fraternity, Inc. 

C. Cooperate with officers of the Fraternity

D. Meet all financial obligations

E. Maintain a satisfactory scholastic standing

1.  A member whose cumulative GPA is 2.5 or higher is eligible to hold an elected position in Alpha Phi.
2. A member whose cumulative GPA is 2.4 or higher is eligible to hold an appointed position in Alpha Phi.

3.  A member whose semesters GPA is 2.3 or higher is considered to be in “Good Standing”. 
F. Neglect or failure to discharge one or several of these responsibilities may result in removal of “Good Standing” status with the subsequent imposition of academic probation, Fraternity probation, or suspension by the International Executive Board, which has the power to institute any “For Cause.”

Article V

Members

Section 1
Membership
Membership in Gamma Sigma Chapter shall be comprised of new and initiated collegiate members, and shall be acquired and maintained in full accordance with Article XIV of the Constitution and Bylaws of the Alpha Phi International Fraternity, Incorporated.
A. Any woman who is a full time student with twelve or more credits for that specific semester at the University of Wisconsin-Stout.
B. If at any time a woman falls below the University of Wisconsin-Stout credit requirement the woman will be considered inactive.
C. If at any time a woman falls below a semester GPA of 2.4 the woman will work with the Director of Scholarship to create an action plan.

D. If at any time a woman falls below a semester 2.3 GPA the woman will be considered in poor standing and will be required to complete a probationary scholarship program set up by the Director of Scholarship.
E. A member whose semester GPA is below a 2.3 for three consecutive semesters shall be terminated from Alpha Phi. 

F. If at any time a woman falls below a cumulative 2.5 GPA while holding an elected position, the woman will be considered in poor standing and a re-election must occur promptly.

G. Affiliation of members who are transferred from another university chapter shall be in accordance with the above guidelines.

H. Gamma Sigma Chapter shall define 5th year students as “Alumnae” Members.  Any Alumna Member must be invited to attend any event given the approval of the executive board and payment of any required fees.
I. Associate Membership Status is membership in Alpha Phi which is reserved for extenuating circumstances which a member was not able to predict when she made her original commitment to Alpha Phi.  To be considered for Associate Membership, a member must be in good financial standing and must request an Associate status application from the Chapter Advisor.  
1. Associate Status Application must be turned into Chapter Advisor by second meeting of the semester in which associate status is requested.

2. If granted Associated Status, this member must pay International dues and Founders Day Pennies.

3. No Associate member will be allowed to vote or hold office.

4. Associate Status is granted for one semester only.  If circumstances require associate status for the following semester, the member must re-apply.
5. If granted Associate Status, member is still required to attend one chapter meeting a month, one philanthropy event per semester, and must attend initiation. 

J. Any Member who chooses to resign her membership must complete the following steps:

1. Inform the Vice President of Program Development in writing of the intent to resign immediately.

2. Compose a detailed letter written to the chapter explaining the reason for resignation and give it to the Vice President of Program Development.

3. Complete Alpha Phi resignation/termination form.
4. Return Alpha Phi badges, certificate and member card.
5.   Member is responsible for all financial obligations until all resignation  

      requirements are met.

Section 2
Requirements of Membership
A. All members are required to uphold general rules of conduct.  Any violations will result in a Judicial Board hearing. 
Article VI

Initiation and other Fraternity Ceremonies

Section 1
Procedure for Initiation
Gamma Sigma Chapter shall:

A. Initiate new members when they meet requirements for initiation.

Requirements for Initiation.  An uninitiated member shall qualify for initiation when she has met the following requirements:

1. She accepts the lifetime commitment, responsibilities and obligations of Alpha Phi membership in good standing.

2.  She has participated in and successfully completed a 4-6 week program of new member orientation unless otherwise authorized by the Chapter Advisor.

B.  Issue a formal summons to initiation to each candidate.

C.  Hold Inspiration days for all candidates during the days preceding initiation, which shall be under the direct supervision of the Program Development Department.

D.  Require each candidate to pay the full Initiation Fee and Badge Fee prior to initiation.

E.  Initiate candidates in accordance with the Ritual of Alpha Phi, as approved by the Convention of the Fraternity.

Section 2
The Initiation Ritual
Alpha Phi requires that each initiation ceremony adhere faithfully to the Ritual as written.  This ceremony has undergone few changes since it was written by the Founders over a century ago.  It is the single experience, which binds all members to those in the past and those yet to become Alpha Phi’s.  It is the only procedure each chapter performs exactly the same as all others and thus the only thing which makes a chapter an Alpha Phi chapter and not a local sorority.   

Section 3
Other Ceremonies of the Fraternity
All other ceremonies shall be conducted in accordance with the Alpha Phi Ceremonies Manual.

Article VII

Meetings

Section 1
Regular Collegiate Chapter Meetings
A. When Held  
The regular weekly meeting of the collegiate members of this chapter shall be held on Tuesday evenings throughout the academic year except during final examination periods, and any other vacations declared by the University of Wisconsin-Stout.

B. Formal Meeting  
At least one meeting each month shall be a formal meeting attended only by initiated members and shall follow the procedure outlined in the Alpha Phi Ceremonies Manual.


1.  Seating   Members shall be seated in rows according to class, senior to    

           freshman and then alphabetically within each class.

C. Purpose  
The purpose of each weekly meeting shall be to conduct chapter business, study and discuss Fraternity business.

D. Attendance  

1.  Initiated members must attend all formal meetings and all members (new and initiated) must attend informal meetings of the chapter.  Only members who are ill, have a regularly scheduled class, or have a family emergency may be excused from this responsibility.  Unexcused absences shall be considered ground for disciplinary action.
a. This above rule also applies to any other function declared mandatory by the Executive Council or any other officer in charge. Mandatory events include recruitment events, Philanthropy events, meetings and initiation rituals.

b. Formal notes must be turned in prior to the event to the Recording/ Corresponding Secretary or the Alpha Phi mailbox. 
2.  Advisory Board members and International Officers are the only Alpha Phi’s who may attend chapter meetings without an invitation.

3.  Members can have up to one unexcused absence (no formal note received) at a mandatory event, upon the 2nd absence the member will be brought in front of the Judiciary Board. 
E. Presiding Officer 
The President shall preside at all regular and special meetings of this chapter.  If she must necessarily be absent, the Vice President of Program Development shall preside, then in accordance with the Alpha Phi order of executive council officers.

F. Conduct of Business
1. Business shall be conducted in accordance with Robert’s Rules of Order, Newly Revised, and in conformity with the Order of Business outlined in the Alpha Phi Ceremonies Manual.

2. The President shall prepare the agenda consistent with prior discussion and recommendations made in Executive Council meetings.

G. Voting
1. Eligibility 
All initiated collegiate members not under automatic suspension, probation, associate status, or otherwise restricted who have achieved a GPA of 2.3 or better from the preceding academic semester, shall be entitled to vote.
2. Requirement for Action  
a. 2/3 of the collegiate members eligible to vote shall constitute quorum for the transaction of business.
b. Unless otherwise specified in the Constitution and Bylaws, Policies and Procedures of the Alpha Phi International Fraternity, Incorporated or these bylaws, the vote of a majority of the initiated members present and entitled to vote, provided a quorum is present, shall constitute the action of the chapter. 
3. Methods of Voting  
At all meetings, the vote on any question, unless otherwise provided in these bylaws, shall be by:

i. Viva voce (by Voice); or

ii. A show of hands; or

iii. General Consent; or

iv. Written secret ballot; which shall be used for

1. Election of officers to each office having more than one candidate

2. Removal from office

3. Controversial and disciplinary matters

4. Other matters as determined by the executive Council and Chapter Advisor

H. Method of Counting Written Ballots  
An Advisor shall be present while the ballots are being counted. The Chaplain and an Advisor shall count the ballots.
I. Special Meetings  
Upon posted 24-hour notice, special meetings, (either formal or informal) may be called by the President or at the request of one-third of the voting members, with attendance requirements the same as for regular meetings.

J. Privacy  
All business of a personal or private nature transacted in chapter meetings shall be considered confidential.

Section 2
New Member Orientation

A.  When Held  
Short meetings of the new members of this chapter may be held          throughout their new member orientation or a one-day retreat may be substituted.

B.   Agendas and Procedures  
Agenda and procedure of these meetings shall follow the outline prescribed by the Fraternity in the material issued to the Director of Member Education

      C.   Attendance  
Attendance at these meetings shall be compulsory for all new members unless excused by the Director of Member Education for illness, or class or job conflicts.  Absences must be made up with the Director of Member Education.  
Article VIII

Web-Based Communications

A
All individuals and/or chapter Web-based communications (i.e. Facebook, 
Myspace, AIM Profiles, away messages, Twitter, etc...) shall, at all times, reflect the ideals of the Fraternity in addition to representing Alpha Phi in a manner which communicates Alpha Phi’s values and visions, fosters a sense of community and increases visibility. Information or photographs published in any Web-based communication, including but not limited to, discussion forums and Web logs (also known as blogs), must be suitable, in good taste, favorably represent Alpha Phi International Fraternity to anyone who accesses the Web-based communication, and in no way reflect adversely on the dignity and/or integrity of the collegiate and alumnae members.
B.
Confidential information about the Fraternity or Alpha Phi’s members may not be disclosed. 

Article  IX
Officers and Delegates

Section 1
Elected and Appointed Officers
The major elected officers of this chapter shall be:

President

Vice President of Program Development

Vice President of Chapter Operations

Vice President of Marketing

Vice President of Recruitment

Director of Philanthropy

Director of COB
Director of Member Development
Senior Panhellenic Delegate
Panhellenic Executive 
Director of Member Education

Director of Finance

Section 2
Eligibility
All the elected officers shall be initiated collegiate members in good standing and shall meet the scholastic requirements, unless the Chapter Advisor grants prior dispensation.

A. A scholastic requirement to be elected or appointed and to retain a chapter office    shall be no lower than a cumulative GPA of 2.5 for elected officers and a cumulative GPA of 2.4 for appointed officers.

B. Those elected to the offices of President and all Vice Presidents shall be at least juniors and have been a member of Alpha Phi for two years, including the new member semester, at the time of installation into office unless otherwise approved by the Chapter Advisor.

C. Any member elected to the Executive Council must not have obtained more then two Judicial Board Hearings, unless the Advisory Board grants prior dispensation.

Section 3
Term of Office
All officers shall hold office for one year and until their successors are installed, except in cases of resignation, academic ineligibility, or removal from office.

Section 4
Elections

A. Time of Election
Election of officers shall be held annually at a formal chapter meeting during the month of November or December.

B. A nominee shall be elected to office by a majority vote of the members present and entitled to vote, provided a quorum is present.
C. Voting for any office having more than one nominee shall be by written secret ballot.

D. No member shall be nominated from the floor for more than three different offices.

E. Election Procedures
1. The slate of candidates (one nominee for each elective office) prepared by the Nominations Committee (See Article XII, Section 1) of these basic bylaws is read to the chapter or posted one week prior to election.  At the annual election meeting, the Chair of the Nominations Committee presents the slate of candidates as a motion (committee motions need no seconds).  The President takes charge of the election process.  She begins with by repeating the name submitted for the office of president by the nominations committee, and calling for further nominations (which require any nominee’s prior consent to serve) and seconds from the floor.  When there are no further nominations, the President declares the nominations closed.
2.  If there has been more than one nominee for an office, the President excuses the nominees from the room and grants one minute to each proposer (including the Nominations Chair and seconder for a speech).  All speeches are positive in nature, and there is no debate.  Voting then takes place using a written secret ballot.  A majority affirmative vote is required to elect.

3.  The other elected officers are voted upon in the same manner and in the order in which they are listed in the bylaws.  Separate written secret ballots are taken for each office unless there is only one nominee for that office, in which case the President may direct the Recording/Corresponding Secretary to cast a unanimous ballot for that office.

Section 5
Appointments
The newly elected Executive Council shall fill appointive offices as soon after elections as possible, and before officer training begins.

Section 6
Officer Training
A. An interval of at least two weeks and not more than four weeks shall elapse between elections and installation of officers, during which time officers- elect must fulfill the officer training requirements outlined by the International Fraternity.  No officer may be installed unless she has fulfilled these requirements.

B. It is the final duty of each officer to train her successor.  Each incoming officer needs instruction in the duties and mechanics associated with her new office, an overview of program effectiveness and any shortcomings during the past year, and a chance to plan future achievement.  She also needs familiarization with the contents of her predecessor’s notebook and those sections of the Constitution and Bylaws and Policies and Procedures of the Alpha Phi International Fraternity, Inc., and the chapter bylaws pertinent to her office.
C. The officer retreat should be scheduled on the chapter calendar at the beginning of the academic year.

Section 7
Installation of Officers
A. When Held  
All officers, providing they have fulfilled officer training requirements, shall be installed at the formal collegiate chapter meeting.

B. Installing Officer  
The retiring Chaplain shall be the installing officer, in accordance with the Ceremonies Manual.

C. Officers shall assume their duties immediately after the Installation Ceremony has been concluded

Section 8
Removal from Office and Vacancies
A. Removal from Office  
Any officer may be removed from office upon a three-fourths affirmative vote by written secret ballot of this chapter, with the approval of the Chapter Advisor.

B. Interim Appointments  
The President may fill temporary vacancies by interim appointment with the approval of the Executive Council

C. Vacancies  
Vacancies from either regularly appointed or elected officers caused by academic disqualification, resignation, removal from office, or other reasons shall be filled by election of the chapter at any regular meeting.

Section 9
Duties of Officers
A. President (elected) shall be the chief executive officer of this chapter and be responsible for general supervision of the chapter, coordinating chapter affairs in accordance with established programs and policies of the Fraternity.

Qualifications

1. Has prior leadership and management experience, is a visionary, and possesses the ability to motivate and inspire others;

2. Understands parliamentary procedures and considers the rights of the minority;

3. Represents the chapter well with campus administrators, other Greek groups, and representatives of National Panhellenic Conference;

4. Possesses the personal skills to work in harmony with the Advisory Board, the Greek Advisor, and other International officers;

Duties
1.  Presides at all chapter meetings, Executive Council meetings, and meetings of the Judiciary Board

2. Call special meetings of the chapter when deemed necessary or when requested by a one-third vote of the chapter;

3. Carries on the work of the chapter as directed by the Constitution and Bylaws, Policies & Procedures of the Alpha Phi International Fraternity, chapter bylaws, and college Panhellenic rules;

4. Conducts initiation and other ceremonies as prescribed in the Ritual and the Ceremonies Manual;

5. Fills temporary vacancies in office with the approval of the Executive Council

6. Serves as ex-officio member of all committees except Nominations;
7. Reports in accordance with the fraternity calendar giving information as to progress, internal conditions of the chapter and general functioning of departments;

8. Takes a leadership role in the year-round membership recruitment effort of the chapter, participates actively in the chapter member development and education programs, understands the budgeting process and advocates fiscal responsibility, and represents the chapter in the best light to administrators, faculty, parents, and other students;

9. Works in concert with the Chapter Advisor and notifies her before signing any university documents on behalf of the chapter.

10. Keeps notebook current and trains successor before leaving office;

11. Performs all other duties usually incumbent on the office.

B. Vice President of Program Development (elected) shall, in the absence of the President, represent this chapter and preside at all regular and special meetings of this chapter, the Executive Council and the Judiciary Board, and assume her duties.  She shall oversee this chapter’s Member Education and Member Development programs.  

Qualifications
1. Is a visionary and can motivate and inspire others;

2. Understands delegation and serves as a mentor to the members of her department;

3. Possesses a strong value system that includes a belief in the dignity of every person, a respect for academic achievement, and appreciation of diversity, and an ability to make difficult decisions involving friends;

4. Has a willingness to take personal time to help other sisters work through problems and the self-confidence to challenge sisters to help themselves;
5. Is knowledgeable and enthusiastic about the history and traditions of Alpha Phi and is able to communicate this excitement to others.

Duties

1. Leads her department members in goal setting at the beginning of their terms;
2. Conducts department meetings when needed and follows up with all Directors to assure that goals area accomplished and tasks are completed.

3. Serves as a member of the Judiciary Board and Chair of the Member Development Committee;

4. Communicates the program priorities of the Directors of Scholarship, Member Education, Member Development and Chapter Events to the Executive Council on a weekly basis.

5. Supervises the development of this chapter’s standards of excellence based on the International “Code of Excellence” and its annual review by all members;

6. Reports in accordance with the fraternity calendar giving information as to progress in the areas of Member Education, Member Development and Scholarship;

7. Works in concert with the Chapter Advisor;

8. Keeps her notebook current and trains her successor before leaving office;

9. Performs all other duties usually incumbent on the office.

C.  Vice President of Recruitment (elected) shall oversee the Member Recruitment Program of this chapter and understand all Panhellenic rules and procedures.

Qualifications
1. Is a visionary and can motivate and inspire others;
2. Understands delegation and serve as a mentor to the members of her department;
3. Is analytical and strategic about the recruitment process
4. Understands the relationship and interdependence between Formal Recruitment and COB and in what circumstances one has priority over the other two

5. Is highly competitive but values Panhellenic cooperation;
Duties
1. Leads her department members in goal setting at the beginning of their terms;

2. Conducts department meetings when needed and follows up with all Directors to assure that goals are accomplished and tasks are completed;

3. Communicates the priorities and progress of the Recruitment Program to the Executive Council on a weekly basis;
4. Plans the overall membership recruitment strategy by analyzing the competition and developing or altering plans and preparations accordingly;

5. Reports in accordance with directives from Alpha Phi International, giving information as to progress in the area of membership recruitment;

6. Is thoroughly familiar with all requirements, policies, and recommendations regarding rush and membership selection set forth in the Alpha Phi Constitution, International Standing Rules, the CCOM, and other Alpha Phi International Recruitment resource materials;

7. Is thoroughly familiar with National Panhellenic Conference Unanimous Agreements, NPC resolutions relating to Formal Recruitment and the College Panhellenic Association rush rules;

8. Plans and presides at all Formal Recruitment preparation meetings, recruitment retreats and member selection meetings;

9. Assists the Director of COB hen not involved in recruitment preparation activities;

10. Completes reports for Alpha Phi International in a timely fashion;  
11. Keeps her notebooks current and trains her successor before leaving office;

12. Works in concert with the Chapter Advisor;

13. Performs all other duties usually incumbent on the office.

D. Vice President of Chapter Operations (elected) shall oversee the financial and 
administrative operations of the chapter.  Also shall direct and shall see that all reports, records, and other information as may be required are submitted promptly and accurately and shall serve as chair of the Bylaws Committee.
Qualifications
1. Is a visionary and can motivate and inspire others;

2. Understands delegation and serves as a mentor to the members of her department;

3. Is organized, detail-orientated, and understands the importance of individual and chapter fiscal responsibility

4. Interprets the chapter’s limited financial resources as an opportunity to establish priorities;

5. Possesses the personal skills to work closely and well with Chapter Advisor

Duties
1. Leads her department members in goal-setting at the beginning of their term;

2. Conducts weekly department meetings and follows up with all Directors to assure that goals are accomplished and tasks are completed;

3. Serves as a member of the Judiciary Board;

4. Reports in accordance with the directives from Alpha Phi International, giving information as to progress in the areas of finance and administration;

5. Is responsible for the promptness and accuracy of all reports, records, lists, dues, fees, and other data required by the Fraternity from the various other collegiate officers;

6. Serves as chair of the Bylaws committee and reads and discusses the Bylaws once a year during chapter meetings;
7. Is responsible for the attendance point system and must update each member’s attendance points; 
8. Works in concert with the Chapter Advisor;
9. Keeps her notebook current and trains her successor before leaving office;

10. Performs all other duties usually incumbent on the office.

E.  Vice President of Marketing (elected) shall oversee and coordinate the public relations, publicity, philanthropic fundraising, community service, and campus activities of the chapter.

Qualifications

1. Is a visionary and can motivate and inspire others;

2. Understands delegation and serves as a mentor to the members of her department;

3. Is creative and artistic but also analytical and strategic;

4. Understands the importance to Alpha Phi image, name recognition, and positive and frequent publicity;

Duties
1. Leads her department members in goal-setting at the beginning of their terms;

2. Conducts weekly department meetings and follows up with all Directors to assure that goals are accomplished and tasks are completed;

3. Communicates the priorities of her department to the Executive Council and presents an annual marketing plan for which the various Directors in her department coordinate their efforts;

4. Coordinates the efforts of her department with the recruitment calendar to augment the recruitment efforts;

5. Reports in accordance with directives from Alpha Phi International giving information as to progress in areas of marketing;

6. Works in concert with the Chapter Advisor

7. Keeps her notebook current and trains her successor before leaving office;

8. Performs all other duties usually incumbent on the office.
F.  Officers in the Recruitment Department
1. Senior Panhellenic Delegate (elected) shall represent this chapter at all National Panhellenic Council meetings, performing attendant tasks as necessary.



Qualifications
a. Is familiar with the campus and campus trends;

b. Possesses outstanding leadership traits;

c. Has a thorough understanding of her chapter and her Fraternity;

d. Is able to express the viewpoint of her chapter in Panhellenic meetings in Greek Council meetings or other inter-sorority or inter-Greek associations.

Duties
a. Reports to this chapter on all National Panhellenic Council actions;

b. Is thoroughly familiar with all National Panhellenic Conference publications;

c. Informs this chapter of all local and National Panhellenic matters;

d. Notifies the Recruitment Advisor of any Panhellenic problems or important impending votes;

e. Serves as member of the Executive Council, the Recruitment Department, and the Program Council;
f. Will vote on all items pertaining to Alpha Phi within the National Panhellenic Council; 
g. Works in concert with the Chapter Advisor and informs her in advance of all local National Panhellenic Council meetings;

h. Keeps her notebook current and trains her successor before leaving office.
2. Secondary Panhellenic Delegate (appointed) shall represent this chapter at all National Panhellenic Council meetings, performing attendant tasks as necessary.
Qualifications

a. Is familiar with the campus and campus trends;
b. Possesses outstanding leadership traits;
c. Has a thorough understand of her chapter and her Fraternity;
d. Is able to express the viewpoint of her chapter in Panhellenic meetings in Greek Council meetings or other inter-sorority or inter Greek associations.
Duties

a. Reports to this chapter on all National Panhellenic Council actions;
b. Is thoroughly familiar with all National Panhellenic Conference publications; 
c. Keeps her notebook current and trains her successor before leaving office;

d. Takes over the Senior Panhellenic Delegate position if they cannot attend a meeting.

3. Junior Panhellenic Delegate (appointed)

Qualifications

a. Is familiar with the campus and campus trends;

b. Possesses outstanding leadership traits;

c. Has a thorough understand of her chapter and her Fraternity;

d. Is able to express the viewpoint of her chapter in Panhellenic ;\meetings in Greek Council meetings or other inter-sorority or inter Greek associations.

Duties

a. Reports to this chapter on all National Panhellenic Council actions;

b. Is thoroughly familiar with all National Panhellenic Conference publications; 

c. Keeps her notebook current and trains her successor before leaving office.

4. Director of Continuous Open Bidding (elected) shall develop and direct the COB program for this chapter.


Qualifications
a. Has organizational ability and is able to delegate responsibility;

b. Is able to motivate the chapter members;

c. Is enthusiastic and able to sustain that energy despite chapter apathy or negativism;

d. Is outgoing, personable, and familiar with campus social centers.

Duties
a. Keeps the chapter fully informed of all plans and developments concerning the year-round rush program and informs members of their responsibilities;

b. Attends the Recruitment Department meetings;

c. Is thoroughly familiar with the NPC Unanimous Agreements, Resolutions relating to COB and the College Panhellenic Association Rules on COB;

d. Works in concert with the Recruitment Advisor;

e. Maintains records of every COB contact and follows through with chapter members who are responsible for those contacts;

f. Completes the Membership Recruitment reports as requested by Alpha Phi International;

g. Keeps her notebook current and trains her successor before leaving office.

5. Panhellenic Executive (elected)shall attend all Panhellenic Council executive and weekly meetings and events

Qualifications
a. Is familiar with the campus and campus trends;

b. Has a thorough understanding of her chapter and her Fraternity; 

c. Is able to express the viewpoint of her chapter in Panhellenic meetings in Greek Council meetings or other inter-sorority or inter-Greek associations; 

d. Must have served two semesters as a Panhellenic delegate prior to serving as the Panhellenic Executive.

Duties

a. Encourage all members to attend Panhellenic meetings;

b. Perform necessary duties given from National Panhellenic Council;

c. Keep in contact with Inter-Fraternal Council;
d. Report back all necessary information to the chapter;
e. Works in concert with the Chapter Advisor;
f. Keeps her material current and trains her successor before leaving office.
G. Officers in the Program Development Department
1. Director of Member Education (elected) shall develop and direct the Fraternity Education program for this chapter’s new members.

Qualifications
a. Has a good knowledge of Alpha Phi’s history and traditions as well as the Constitution, International Standing Rules, the Collegiate Chapter Operations Manual, and other pertinent material provided by Alpha Phi International;

b. Desires to instill in others a thorough background of the meaning of lifetime membership in Alpha Phi Fraternity.

Duties
a. Develops a program of member development to be taught to all new members before their initiation date;

b. For 4-6 weeks hold weekly meetings for new members where they are taught Alpha Phi history, Constitution, Standing Rules & Policies;
c. Attends Program Development Department meetings;

d. Keeps her notebook current and trains her successor before leaving office.  

2. Director of Member Development (elected) shall develop and direct programs responsible for member development within the chapter.

Qualifications

a. Desires to encourage and establish strong sense of sisterhood  

      within the chapter. 
Duties

a. Responsible for planning and executing sister events; 
b. Will assist Vice President of Program Development in the planning of sister bonding trip (s); 
c. Serves as co-chair of the Member Development Committee meetings.

3. Director of Scholarship (elected) shall develop, direct and be responsible for the chapter’s Scholarship Program.

Qualifications 

a. Has a thorough knowledge of the academic processes and techniques, and also the educational resources of the campus and community;

b. Understands the principles involved in scholastic achievement;

c. Is willing to provide counsel and encouragement to individual members.

Duties
a. Develops a Scholarship program that rewards outstanding and improved scholarship and provides academic assistance to those members who need it;

b. Works in concert with the Chapter Advisor;

c. Completes Scholarship reports as required by Alpha Phi International;
d. Holds weekly study hours; 

e. Attends Program Development meetings;

f. Keeps her notebook current and trains her successor before leaving office.
4. Director of Music (appointed) shall conduct and advance the chapter’s music program. 

Duties

a. Has a good knowledge of all Alpha Phi music and prepares songs for activities and events; 
b. Arranges for teaching of new songs from Alpha Phi songbooks and ones written by chapter members; 
c. Arranges for teaching of Ritual songs for initiation and formal meetings; 
d. Attends Program and Member Development Department meetings;

e. Keeps her notebook current and trains her successor before leaving office.
5. Director of Chapter Events (appointed) shall coordinate and conduct the social program of this chapter.

Duties
a. Makes or supervises all arrangements for the chapter’s social functions, ensuring all comply with International Policies and Procedures, and that risks have been anticipated or managed;

b. Appoints committees for functions as needed;

c. Confers and cooperates with the Director of Finance regarding commitment of budgeting funds;

d. Works in concert with the Chapter Advisor;

e. Attends Program and Member Development meetings;

f. Keeps her notebook current and trains her successor before leaving office.

6. Chaplain (appointed) shall conduct all devotional services; shall install all officers; and shall perform such duties as are prescribed in the Ritual.

Duties
a. Conducts all devotional services;

b. Installs incoming officers in accordance with the Alpha Phi Ceremonies Manual;

c. Assists the advisor in tallying all written secret ballots;
d. With the Director of Member Education and an advisor, is responsible for developing and conducting inspirational activities prior to initiation;
e. Performs all other duties prescribed in the Ritual of Alpha Phi and in the Alpha Phi Ceremonies Manual;

f. Is responsible for the proper storage and care of the Ritual equipment and conducts an inventory after each initiation;

g. Trains the Marshal and Guard in their responsibilities;

h. Attends the Program and Member Development Department meetings as needed;

i. Keeps her materials current and trains her successor before leaving office.
7. Historian (appointed) shall be custodian of the chapter archives; shall keep a scrapbook of clippings and records of current events important in the history of the chapter and college, shall maintain a memorabilia collection.


Duties
a. Keeps a scrapbook of clippings and records of current events important in the history of the chapter and campus;

b. Sends memorabilia from the chapter’s founding or pictures and mementos more than 50 years old to the Executive Office for safe keeping in the archives room or, in some cases, for display in the Ruth Himmelman Wright Memorabilia Room;

c. Works in concert with the Chapter Advisor;

d. Attends the Program Development Department meetings as needed;

e. Keeps her materials current and trains her successor before leaving office.
8. Marshal (appointed) shall take charge of the ballot box, shall conduct officers through installation services, and shall perform such duties as are prescribed in the Ritual.


Duties
a. Conducts incoming officers through the installation ceremony, and performs other duties prescribed in the Ritual of Alpha Phi and the Alpha Phi Ceremonies Manual;
b. Takes charge of the ballot box;

c. Works with the Chaplain and the Guard;

d. Attends Program Development Department meetings as needed;
e. Keeps her materials current and trains her successor before leaving office.
9. Guard (appointed) shall take charge of the outer door of the secret rooms; shall receive the password which admits to the inner room; shall see that the secret room is opened ten minutes before the appointed time of meeting.

Duties

a. Takes charge of the outer door of the secret room and receives the password which admits to the inner room;

b. Prepares the secret room at least ten minutes before the appointed time of each chapter meeting;

c. Performs other duties as prescribed in the Ritual of Alpha Phi and the Alpha Phi Ceremonies Manual;
d. Works with the Chaplain and the Marshal;
e. Attends the Program Development Meetings as needed;
f. Keeps her materials current and trains her successor before leaving office.
H. Officers in the Chapter Operations Department
1. Director of Finance (elected) shall operate under the supervision of, and in accord with the direction issued by the International Director of Finance.  She shall be automatically bonded by the Fraternity, and the only collegiate member permitted to disburse this chapter’s funds.
Qualifications
a. Has some familiarity with accounting procedures or is willing to study and learn;

b. Is conscientious, prompt, efficient, and pays careful attention to details;

c. Is willing to work closely with the Chapter/Finance Advisor(s).

Duties

a. Prepares and issues annual contracts to all new and initiated members, which outline their financial obligations and payment due dates;

b. Collects all money due to the chapter and Fraternity; makes out duplicate receipts and duplicate deposit records and deposits all checks and money orders in this chapter’s bank account as soon as possible after receipt;
c. Keeps an accurate record of all receipts and expenditures;

d. Monitors the follow-up of delinquent accounts and keeps the Chapter Advisor informed of the state of those accounts;

e. Pays all accounts and other disbursements by check only;

f. Presents a monthly financial report to this collegiate chapter;
g. In accordance with the annual instructions issued by the International Director of Finance;

1. Collects and submits all International fees and Founder’s Day pennies.

2. Prepares and submits a preliminary annual budget.

3. Prepares and submits the final annual budget.

4. Prepares and submits a Chapter Finance Monthly Report.

h. Alerts the Chapter Advisor should any chapter delegate or alternate the Convention or Leadership Conference fail to return to the chapter for the academic period following such a meeting.;

i.  Serves as member of the Executive Council;

j. Works in concert with the Chapter/Finance Advisor;
k. Attends Chapter Operations Department meetings;

l. Keeps her records and notebook current, trains her successor before leaving office, and files new bank signature cards with the bank.

2. Recording and Corresponding Secretary (appointed) shall take charge of the records of the chapter; shall call the roll at the beginning of each meeting; shall record all absences and present the names to the VP of Chapter Operations; shall preserve on file all important business communications.
Duties

a. Record the minutes of all meetings of the collegiate chapter;

b. Calls and records the roll at the beginning of each collegiate chapter meeting, and reports all unexcused absences to the VP of Chapter Operations;

c. Presents the minutes of each chapter meeting for approval at the next meeting and copies the minutes, after approval or correction, into the permanent minutes book;

d. Notifies collegiate members of special meetings;

e. Keeps rosters that include: a record of names, college and home addresses and telephone numbers of all initiated and new members of the chapter and their parents’ names and distributes copies to the initiated and new members;

f. Attends Chapter Operations Department meetings;
g. Keeps her notebook current and trains her successor.

I. Officers in the Marketing Department

1. Director of Philanthropy (elected) shall conduct a community service program for all members.  The chapter shall make a contribution to the Alpha Phi Foundation annually.

Duties
a. Develops and promotes a program that will inspire individual members to serve in the local community;

b. Motivates chapter members to contribute financially to the Alpha Phi Foundation through fundraising events that will promote life-long support for Alpha Phi and its Foundation;

c. Attends the Marketing Department meetings to coordinate activities;

d. Keeps her notebook current and trains her successor before leaving office.
2. Director of Alumnae Relations (appointed) shall conduct an alumnae program focusing on both local alumnae and chapter alumnae that will inspire members to remain committed to Alpha Phi for a lifetime and promote positive relations with alumnae.
Duties

a. Develops a program that promotes positive relations with both local alumnae and chapter alumnae via frequent written communication and through Founders’ Day events, Chapter Anniversary celebrations, and other Fraternity activities;

b. Creates opportunities for career networking with alumnae;

c. Attends the Marketing Department meetings to coordinate activities;
d. Keeps her notebook current and trains her successor before leaving office;

3. Director of Campus Activities (appointed) shall conduct a campus activities program for all members of the chapter.

Duties
a. Develops and promotes a program that motivates members to participate in University approved campus activities that promote Alpha Phi;

b. Attends the Marketing Department meetings to coordinate activities;

c. Keeps her notebook current and trains her successor before leaving office.

4. Director of Publicity and Advertising (appointed) shall serve additionally as the Quarterly Correspondent and shall serve as the publicist for chapter programs.

Duties
a. Consult with other chapter officers to offer publicity advice and to prepare press releases for various aspects of their programs;
b. Sends materials to the Alpha Phi Quarterly as directed by the Quarterly calendar;

c. Keeps copies of all materials submitted to newspapers, other publications, and the Quarterly and clips and keeps the resulting publicity;
d. Publicizes the achievements and activities of the individual members and the chapter within the Fraternity, on campus, and in the community;

e. Attends the Marketing Department meetings;

f. Keeps her notebook current and trains her successor before leaving office.
5. Director of Merchandise (appointed) shall coordinate all merchandise transactions done by the chapter.

Duties
a. Create and design merchandise from a licensed vendor for each chapter function when necessary;

b. Present merchandise to the Marketing Department before presenting to the chapter;

c. Consults with the Director of Finance;

d. Attends the Marketing Department meetings;

e. Keeps her notebook current and trains her successor before leaving office.

6. Director of Web Relations (appointed) shall be in charge of the Gamma Sigma Website and other web materials

Duties
a. Keep website current after every election by updating all of the positions;

b. Updates pictures every semester;

c. Updates the calendar when needed;

d. Changes information about events and makes sure automatic emails are sent out;

e. Add users when new members are initiated;

f. Makes sure profiles are updated every semester;

g. Update Alpha Phi fan page and the Alpha Phi group on Facebook;

h. Creates and updates all Alpha Phi events on Facebook;

i. Works in concert with the Chapter Advisor;

j. Keeps her materials current and trains her successor before leaving office.
Section 10
Delegate to Convention and Leadership Conference
A. The President shall be this chapter’s delegate to Convention unless excused in writing by the Chapter Advisor.  She shall also attend Regional Leadership Conference unless excused in writing by the Chapter Advisor.  All vice presidents are also highly encouraged to attend.
B. Alternative delegates may be selected to attend Convention if it is voted on by the chapter.

C. The delegate shall give a report of Convention or Leadership Conference to her chapter within one month following the meeting or as school resumes from summer vacation.

Article X
Executive Council

Section 1
Purpose
The Executive Council shall function as the planning and coordinating body of this chapter, exercising general supervision over chapter affairs, assuring that maximum membership size is attained, Risk Management procedures are followed, and International dues and fees are submitted to Alpha Phi International.

Section 2
Composition
The Executive Council shall be composed of the following officers, all of whom shall be entitled to vote in its meetings:



President (chair and presiding officer of Executive Council)



Vice President of Program Development 



Vice President of Recruitment



Vice President of Chapter Operations



Vice President of Marketing


Director of Philanthropy


Senior Panhellenic Delegate



Director of Finance

Section 3
Meetings
The Executive Council shall meet promptly one hour before scheduled chapter 

meetings every Tuesday evening during the academic year.

Section 4
Quorum and Voting Requirements
A majority of the Executive Council membership shall constitute a quorum for the transaction of business; a majority of those present and entitled to vote, provided a quorum is present, shall constitute the action of the Executive Council.

Section 5
Minutes
Minutes of all meetings of the Executive Council shall be taken by the Vice President of Chapter Operations and filed in her notebook.
A.  Members of Executive Council are authorized to enforce rules and conduct among the general membership and report any rule infractions to the President and Vice President of Program Development.

Section 6
Duties and Responsibilities
A.  Maintain this chapter’s position of good standing with the Fraternity, and concentrate on assisting the chapter to obtain and maintain maximum membership size, manage risks, and practice fiscal responsibility.

B.  Coordinate chapter operations throughout the year to insure the implementation of the chapter goals.


C.  Conduct discussion and investigation of chapter matters and make 


recommendations for chapter action.



D.  Appoint:

1.  Members to the appointive offices following the annual chapter election;

2.  Other committees and assistants as needed.

E.  Adopt the chapter calendar upon submission by Program Council at the beginning of the academic year; review all later proposed additions or changes prior to presentation to the chapter or final action.  The chapter calendar must schedule chapter activities that are intended to further the chapter’s primary goals and assist the chapter to achieve and maintain maximum membership size.
Section 7
Advisory Board Representation
The Chapter Advisor or another member of the Advisory Board shall be present at all meetings of the Executive Council if possible.

Article XI
Chapter Programs, Departments, and Committees

Section 1
Recruitment

A.  Department
1.  The Vice President of Recruitment shall serve as chair of the department and the Directors of COB and the Panhellenic Delegates shall serve as members.

2.  The Recruitment Department shall develop and implement the Recruitment program of this chapter including continuous open bidding to insure the chapter attains and maintains maximum membership size.  The department should meet as often as necessary during the academic year and this meeting should occur prior to Executive Council so Vice President of Recruitment can report the current progress of the programs to the Executive Council.


B.  Program
This chapter shall conduct a recruitment program to attract as many new members as possible.  This program shall be in accordance with the Constitution, other directives from the International Executive Board and guidelines and Unanimous Agreements of the National Panhellenic Conference.


C.  Membership Selection


1.  Procedures: Formal Recruitment




a. Invitations to preference:

To those prospective members whose cumulative scores are high enough to be included in the maximum number of women the chapter may invite to preference according to college panhellenic release figures.

b. Invitation to membership (The Bid List):

Invitation to membership, or the Bid List, is determined the night of preference once the preference acceptance list has been received.

c. Alumnae Attendance

The Advisory Board and International officers are the only alumnae admitted to membership selection meetings.

2. Procedures: Continuous Open Bidding

a. Invitations of membership

Invitations to membership may be issued at the discretion of the Vice President of Recruitment, Director of COB and/or designee providing the potential member has met the chapter’s criteria for membership.

Section 2
Program Development
A. Department
1. The Vice President of Program Development shall serve as chair of the department.  The Directors of Member Education, Member Development, Scholarship, Chapter Events, Music, Guard, Chaplain and Historian shall serve as members.

2. The Program Development Department shall coordinate programs that educate each member in the history and tradition of the Fraternity, that encourage each member to seek the highest ideal of womanhood, and that develop and refine the social skills of each member.  The department should meet as often as necessary during the academic year and this meeting should occur prior to the Executive Council so the Vice President of Program Development can report the current progress of programs to the Executive Council.
Section 3
Chapter Operations
A. Department
1. The Vice President of Chapter Operation shall serve as chair of the department.  The Directors of Finance and Recording and Corresponding Secretary shall serve as members.

2. The department should establish collection procedures, and the details of the nomination and election process as well as confirm arrangements for all chapter visitors.  The department is responsible for all presentations to the Executive Council and the chapter dealing with the budget and the rationale behind chapter and International dues.  The department should meet as often as necessary to keep the Executive Council informed of their progress.
Section 4
Marketing
A. Department
1. The Vice President of Marketing shall serve as chair of the department.  The Directors of Philanthropy, Alumnae Relations, Campus Activities, Publicity, Merchandise and Web Relations will serve as members.

2. The department shall develop and conduct a marketing campaign for the year that will improve Alpha Phi’s image with all its campus and community publics and will promote name recognition.  The department should meet as often as necessary and the meeting should occur prior to the Executive Council meeting so the Vice President of Marketing can report the current progress of the programs to the Executive Council.

Article XII
Special Committees

Section 1
Nominations Committee
A. Time of Selection
This committee shall be named at least one month prior to the annual chapter elections.

B. Composition
Each academic class, by class caucus, shall select one initiated member to serve on the Nominations Committee.  The Senior Member shall serve as chair.  The President shall not serve on this committee.
C. Preparation of Slate
The Nominations Committee shall prepare a slate of qualified members for offices (one nominee for each elective office) to serve for the ensuring year.

1. The committee shall prepare a slate of candidates by the following method:

Each academic class meets to discuss the qualifications of each member who expressed interest in an office and those of any other possible candidate.  Their representative then reports their recommendations to the Nominations committee to be used as a guide for determining the slate of one candidate per elected office.



2.   Consent to Serve
Only the names of members who have consented to serve if elected may be placed on the slate of candidates.

3. Posting of Slate
The slate of candidates is read to the chapter.

Section 2
Bylaws Committee
A. Time of Appointment
The Bylaws Committee shall be appointed by the Vice President of Chapter Operations at the beginning of the calendar year.
B. Composition
This committee shall be composed of the Vice President of Chapter Operations as the chair and one initiated member from each academic class appointed by the Vice President of Chapter Operations.

C. Responsibilities
1. To bring these bylaws into conformity with any changes in the Constitution adopted at the Convention, Standing Rules and/or Policies of the International Executive Board and notify the chapter of such changes;

2. To review these bylaws annually and, when deemed necessary and after review by the Executive Council and approval of the Chapter Advisor, submit proposed amendments to the chapter for final action;

3. To receive amendments proposed by individual members, put them into proper form and, after review by the Executive Council and approval of the Chapter Advisor, submit such proposed amendments to the chapter for final action;

4. To see that these bylaws are discussed in chapter meetings once a year;

5. To look to the Chapter Advisor for assistance and direction.

Section 3
Program Council
A. Composition
The Program Council shall be composed of the Vice President of Program Development (who serves as chair), Panhellenic Delegate, Director of Philanthropy, and all Vice Presidents.  Other members or ex-officio members may be added as necessary.  Ex-officio members may be the President and the Director of Chapter Events if necessary.

B. Responsibilities

1. To develop the chapter calendar at the beginning of each academic semester, and submit it to the Executive Council and Chapter Advisor for review and approval.
2. To arrive at methods whereby the various programs can be combined in order to assist the chapter in attaining and maintaining maximum membership size and to assure that each member has adequate time for her primary responsibility, academic achievement, and her personal commitments.

3. To review the progress of the various programs and the effectiveness of their consolidation and their success in achieving chapter goals.

C. Meetings
Program Council shall meet at the beginning of each academic semester.

Article XIII
Membership Development Committee
Section 1
Definition
Complies with the Collegiate Chapter Operations Manual.

A. Any initial action that is considered disrespecting a sister of Alpha Phi shall result in an immediate hearing with the Member Development Committee.
Section 2
Time of Appointment

A. Appointed by the Vice President of Program Development at the beginning of each semester.
Section 3
Composition
A. This committee shall be composed of the Vice President of Program 
Development as the chair and one initiated member from each academic class       

appointed by the Vice President of Program Development.
Section 4
Responsibilities
A. The goal of the MDC is to promote healthy lifestyles and prevent unhealthy 

 behavior; 

B. Review, update and present standards of excellence annually;


C. Present programs of relevant topics to the chapter;


D. Discuss the general well-being of the chapter and its members;


E. Reaches out to members of concern.

Article XIV
Judiciary Board
Section 1
Composition
The Judiciary Board shall be composed of the President, who shall preside, the Vice President of Program Development, the Vice President of Chapter Operations, and an Advisor.

Section 2
Responsibilities
The Judiciary Board shall deal with serious disciplinary cases within the chapter and shall follow the procedures prescribed in the Collegiate Chapter Operations Manual.

Section 3
Voting

All actions of the Judiciary Board require a three-fourths affirmative vote.

Section 4
Privacy

The agenda of the Judiciary Board shall be confidential, and no discussion of business shall be allowed outside its meetings.

Section 5
Behaviors Resulting in Judicial Board Hearings

A. Acts Committed


1. Alcohol violations committed on campus.



2. Any second violation or act against the defined Alpha Phi standards.



3. Any act considered to be disrespecting of a sister in which the Judiciary

Board has deemed a serious offense than originally stated in Article XII.

4. Any felonious act committed while school is in session in which the law has intervened.

5. The use of any illegal drugs (excluding alcohol) shall result in an immediate Judiciary Board hearing.
Article XV
Gamma Sigma Chapter House

Section 1
Room Selection Process

A.  The availability of a room in the Gamma Sigma Chapter House, the room will be filled by the interested member with highest level of seniority based by new member class, then first in alphabetical order, by last name.
B. The current undergraduate members of the Chapter House must decide to re sign no later than September 15th.

1. If the members do not decide to re sign the lease the chapter members must be informed by the following meeting.

2. If lack no interest is shown to fill the house, it is then the responsibility of the sophomore class then followed by the junior class. 

3. If lack of interest remains, the responsibility to fill the house is by the freshman class, if and only if the member/s match the University of Wisconsin- Stout standards for living off campus. 
C. The lease should be signed no later than the second Tuesday of October. 

Section 2
Chapter Member Use of House
In all cases of house use by chapter members, whether for event purposes or casual, members other than those who reside there, will treat the house will full respect of its purposes and the members who reside there, and treat the Alpha Phi property within the house with care. 

Article XVI
Finances

Section 1
Financial System

A. Supervision
The chapter’s financial system shall be under the general supervision of the Director of Finance.

C. Budget
1. The annual chapter budget shall be prepared by the Director of Finance with the assistance of the Chapter Advisor, and Vice President of Chapter Operations.  The budget shall then be presented to the chapter for approval and distributed as requested by the International Director of Finance.

2. In addition to the usual budgetary items, there shall be funds budgeted for the delegate(s) to Convention or Leadership Conference.

D. Fiscal Year
The fiscal year shall be the same as that of the International Fraternity and begin on July 1 and end the following June 30.

Section 2
International Fees
The amount, collection and remittance of International Fees shall be in accordance with the Constitution & Bylaws.

Section 3
Chapter Dues 
A. New Members
a. Chapter Dues- to be determined per semester by the Director of Finance and the Finance Advisor;
b. Badge Fees- to be determined per semester by the International Executive Office; 
c. Founder’s Day Pennies- varies yearly;
d. New Member Fee- to be determined per semester b the Director of Finance and the Finance Advisor.
B. Initiated Members

a. Chapter Dues- to be determined per semester by the Director of Finance and the Finance Advisor;
b. Founder’s Day Pennies- varies yearly;
c. Chapter Bond (is paid one time during your 2nd initiated semester) – to be determined per semester by the Director of Finance and the Finance Advisor.
C. Associate Members
   1.  To be determined by the Chapter Advisor.
D. Alumnae Members

          1.  Pay fees set forth by Alpha Phi International.  These dues are paid   

   directly to Alpha Phi International.
E. Each member’s dues are to be paid on a date set by the Director of Finance.  If   a member is not able to pay on this date, they will be required to make arrangements for payment with her or the Vice President of Chapter Operations. 
F. Late Fee – A $20.00 late fee will be included if dues are not paid on the date     

set by the Director of Finance. 
Section 4
Procedures for late dues
A. 15-30-45 day letters
1. If member is not financially stable by date assigned by Director of Finance, letters will be sent as necessary 15, 30, and 45 days later until financial obligation is met. If financial status is not stable by the 45th day, the member will be brought before the Judiciary Board. 
Article XVII
Records and Ritual Equipment

Section 1
Records
This chapter’s copy of the Ritual of Alpha Phi, Constitution Book, New Member Book, Permanent Minutes Book, Bylaws Book, and such memorabilia deemed appropriate shall be secured in a special strongbox or locked in a secured area when not in use.

Section 2
Ritual Equipment
This chapter’s insignia, ritual and ceremonial equipment shall be kept in readiness between each use and secured in a place inaccessible to non-members.

Section 3
Removal of Record or Ritual Equipment
No records or ritual equipment shall be taken to rooms or homes of members or away from their habitual place of safekeeping without the consent of the President and Chapter Advisor.

Article XVIII
Parliamentary Authority

The rules contained in Robert’s Rules of Order, Newly Revised, shall govern the chapter in all cases to which they are applicable and in which they are not inconsistent with the bylaws and other official regulations of this Fraternity.
Article XIX
Interpretation

In any cases where there may be doubt concerning the meaning or effect of a provision of these bylaws, the question shall be referred to the Executive Council.  The decision of the Executive Council, after consultation with the Bylaws Committee and, if necessary, with the advice of the Chapter Advisor, shall be final and binding upon all members of this chapter. 

Article XX
Amendments

Section 1
Fraternity Requirement

These bylaws and any future amendments thereof shall be consistent with and no less restrictive than that of the Constitution of Alpha Phi International Fraternity, Inc. and in conformity with all other regulations and policies of the Fraternity.

Section 2
Method of Amendment

A. Chapter Vote
These bylaws may be amended by two-thirds affirmative vote of the members present and entitled to vote at any chapter meeting, provided a quorum is present.

B. Automatic
These bylaws shall be brought immediately into conformity with the Basic Bylaws, changes in the Constitution, and directives issued by the International Executive Board.  Such amendments shall be automatic and shall not require action by the chapter.

Section 3
Procedures for Amending
A. Amendments Requiring Chapter Vote
1. Proposing Amendments
The Bylaws Committee or any member of this chapter entitled to vote may propose amendments to these bylaws.  Amendments proposed by members shall be in writing and sent to the Bylaws Committee to be put into proper form.


      2. Review by Executive Council

All proposed amendments shall be presented by the Bylaws Committee to the Executive Council for review.

      3. Approval of Chapter Advisor
After review by the Executive Council, all proposed amendments shall be sent to the Chapter Advisor for approval.


      4. Presentation to the Chapter
Proposed amendments approved by the Chapter Advisor shall be presented to the chapter by the chair of the Bylaws Committee at least one week prior to action by this chapter and a written copy given to the Recording and Corresponding Secretary.


      5. Action by Chapter
The chapter may adopt or reject any proposed amendment, and amend an amendment pending approval of the Chapter Advisor.


      6. Record in Chapter Minutes
All adopted amendments shall be recorded in the official minutes by the Recording and Corresponding Secretary.


      7. Corrected Copies of Bylaws
Upon adoption of any amendment or amendments, the chair of the Bylaws Committee shall:

a. Correct the official copy in the bylaws notebook and all other copies, noting the date of adoption beside each new or amended bylaw;
b. Send or give a copy of adopted amendments to the Chapter Advisor.

B. Automatic Amendments
Automatic amendments bringing these bylaws into conformity with the Constitution and directives from the International Executive Board shall be read to the chapter by the chair of the Bylaws Committee, who shall then correct all copies of these bylaws.  A record of each such amendment shall be included in the official chapter minutes by the Recording and Corresponding Secretary.
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